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~ n~l1J.fll £J1Ubb~~.fll £JU~ nv\ ~1~ LflGl11uttvv\bGl £JL~G1Ul~~~•
blJU~'1JG1L~Gl nGll1J• •

.:. ~U~~11b ~ Ab 'Ub~ £1 ~11~'Ub ~ ~1~61U ~v (CIO) Gi~v ~'l.prm
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Ul£J1Jl£J (Gifl)
.:. Ul.t1lJl £.Inl':ilJ~vn':i~ ~ nl':iA111JriuA\ltI ~ £1~fltl ~l':i~UL VIpf Gl£1\1nl':i ~~1\1

A111Jriul~~\lil
• rJl'H~UL V1~";j::;Glfl\lfJflil f:hl n'U";j1fl ~'1.1Ji'l~V1fit'Ufll'H '1110\1 ( unauthorized access)
• rJ1'jrJUL V1~";j::;Glfl\lfJfl'ifl~l rJfll'U.fI1'WGl1'U~11:lJ~lJ (Confidentiality)
• rJ1'j rJ'UbV1~";j::;Glfl\l fJ fl'ifl~l rJfll'U.fI1'W Gl1'Um1:lJ fJ flGlfl\l rJ:lJ'!J'jm (Integrity)
• rJ1'j rJ'UbV1~";j::;Glfl\li'l rJ fll'U.fI1'W'W~fl:lJt-a\ll'U (Availability) Gn:lJ~11:lJ Glfl\l fl1'jV11\1fl'jn";j

• fl1'jtll}U&1Gl1:lJ~li\l 'j::;bfhJlJ 'iJflU\I""lJ fljJ'VI:lJ1£J bb~::;'iJflGlfl~\I vli'lj:.j~Giflfl1'j'ifl~lm1:lJ

ri'U~\ltI ~ flGl.f1£JrJ1'irJ'Ub V1~

• bbj:.j'U'ilJrJ fll'Ufl1'joi.q mil 'U";j1fl.f1m'iU&1 ";j::;Glfl\l fJfl'W@J'U1 t1'ilJtI~\I bb~::;V1GlrJ fllJ

• l.l ~ ~ 1 fl 'j'lJ fl \I ~1 U fl \11 'Uti ~ Glfl 'j::;V1'j1 \I £1&1fi'j'j:lJ ";j::;Glfl \I '1.vHlJ fl1 'j~ fl fllJ 'j:lJ Gl1 'U~ 11:lJ ri'U~ \I

1.1~ fl Gl.f1£JrJ1'j rJ'UbV1~

• VIfl "1 b'VI(;]fl1 'jm vl bn Glil'Uvli'l j:.j~ Gifl fl'j"::;V1lJGifl fl1'j'ifl~1 ~11:lJri'U~\ltI ~ fl Gl.f1£JrJ1'j rJ'UbV1~

";j::;Glfl\l fJflU'll Vi fl Gl'j1";j rJ fllJ ~ Glfl1'jbb~ ::;'j1 £J\l1 'U

• 'U'i£J lJ1 £J 'If'UGlfl 'U bb~ ::;bb'U1V11\1t1l) U&1Gl1'Um1:lJri'U~\ltI ~ flGl.f1m V1~ 'i 'U'i ~ [jrJ1'j rJ'UbV1~ bb~::;

fl1 'j §fl rJ1 'j Gi1 \I "1 ";j::;Glfl\l fJ fl fi1'V1'UGlb~ fl rJUlJ rJ'4 'U'U'i £JlJ 1 £Jfl1'ilJ~'VI1 'j~ Glfl1 'j~ 11 :lJri'U~ \I
1.1~ flGl.f1£JrJ1'jrJUL V1~

• fl1'jlJ~'VI1'j~Gl fl1'im1:lJri'U~\ltI ~ flGl.f1£JrJ1'j rJ'UbV1~ ";j::;Glfl\li'l fl1'jGl'j1";j rJ fllJ fl1'jtl'j::;biJ'U bb~::;i'l
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3.1 n'"5~Gl\'hilry;t~uVl~'W6 (Responsibility for Assets)
'jGU11.l"5~;hlGil: Lv1 ill~ ~UVl:r'WUil il\l il\lFl m'1.Gl'ilJn1'iil il\l nULL~~1Jnil il\l il r.ll\1L'\tnn ~~]J

y'\ tl1.J1[J

3.1.1 Fl11:IJ~1JHG'l"l1i)1JGii)~UVl~VHr(Responsibility for Assets)
1) Glu\l~mvilLl~:;LnlJIrf\ji1'jl£Jm'j~uVI:r'VHr .fl\l'j1lJO\l ~uVI:rvHriim:l~LL~:;Luml1'j (Information and

Document Asset) ~uVI:rvHr"liuvlGhL11 (Software Asset) ~UVl:rVl ~ e:)tl fl';ml (H<;:lrdware Asset)
~UVl:rVl rJ\llU1J'S"nl~ (Service ~sset) LL~:;1.!~~lm (People, Ass~t) LVl u Luuiiu1-J~L:U u\lGlUG'll'VI:r1Jnl~
'Ill "ltl1 Lml:;\-i tl~:;dJUmllJ L~ £J\I Ll~ :;1J'S"'VI1~~m nl~mllJ L~ £J\lVlfl Glu ~UVl:rVl rJ u []l\l L'VIm:;~lJ 'j1lJ 0\1
LUUnl~~11J19lJ LL~:;~m nl~~UVl:rVl £I'll u\l u\l A m bm £Jtli)Ir61mllJ Lu fl ~l'j~fl u nl'jtli)Ir61\11Unl'j~m nl'j

~UVl:rVl ci~l'j~UL VlFl'llu\lu\lAfl'j

2) Glu\lfl nl~m,n~~ulJ~uVl:rVl £1 (Invel]tory Check) Glu\l~m ti-\~nl~m~1~~u1JIrf\ji1~UVl:rVl £IV]fljJ~:;L.flVlmllJ
'j:;£J:;L1~lVlf1l'VIUm"l1 L'liU t1~:;1~:r\l 'VI~u.f1l£Jtu 1 L~uU LflujJnl~Ltl~£JULLtl~\lVlG'llAf\jLflmiiu LUUGlU

3) Glu\ltl 'j:; djumllJ Lri £J\lGnlJ LLU1 Vll\l nl~~ m nl'jmllJ Lri £J\l'll u \I ~UVl:rVl £1 Lij u jJ ~u Vl:rVl £It mj 'VI~u
~UVl:rVl ci'llijJ nl~Ltl ~ £JULLtl ~\l'lli G'llAf\jLflmllu

3.1.2 Fl11:IJLih"!L~1"1Ji),,~uVl2,ivHr (Ownership for Assets)
1) Glu\lfil'VIUm1.!~~~ 'VI~u'VIti1£J\llu~:r1J~m'liu1J ii u1-J~LL~:;~UVl:rVlciltf\l'VIlJm6\luL Vl~ b Ub~[j ~l~~UL VlFlLL~:;

nl~~ u ~l'j'll u\l ~tl. n'j:;Vl~1\l[j61fi'j'jlJu[]1\lifmL~U

3.1.3 nl"5i)'4f\llG'l"lVlL"1l~uVl2,i'VHr (Acceptable Use for Assets)
1) ~:;Glu\l f1l 'VIum LL~m\l IruVi muuLufl~l'j LL~:;n.fJ nl'ju'4f\jlm Nt ilii u1-J~ LL~:;~UVl:rVl ci~:;Gl u\lf) fl t il bm £J

Glu\ltli)Ir61mllJii u nl'VIUm t ULu n ~l'j~jJ u nl~tli)Ir61\llUnl'j~ m nl'j~UVl:rVl £1~l'j~UL VlFI'll u\l u\lA m

3.1 n'"5~GlVl'tJru;t~uVI~'Wu(Responsibility for Assets)
'jGlq1.l"5~iiI"Gil: ~v1 ill~ ~UVl'i'WUil il\l il\lFl n'i'1.Gl'ilJnl'iil il\l nuu~ ~1Jnil il\l il r.ll\1L"']Jl~~]J

2) fll'j<ll.jf1!lG'l1i1 1'i1\11U~U'Vl:r'VHj6\lU£:Illflm(A<llJ'I'l1 LG'I<l1flCi1\:JU "
'j:;lJlJ L'VlAI:ul:~ [J ~l'j~UL 'Vl~ LL~:;£:Illfl~rufll'j1l'j:;lJ1 ~ ~~'l1 m;j ~v1 L~ rn'l1 <1\1",\1'VIlJG'Ii'i!G'I f)ll'j:;~\lA L~ <l1i1 1 'i1
1Ufll'jGllL UU\I 1 U'l) <1\1<I\lA fl'j fll'j1'i1\11U'j:;lJ1JL,L~:;£:I1l fl~ruGil\1 '1 L~ <Ifl':lfj'j:;j,=41Ul>1TUU <ll.jf1!lG'l1i1~1lJ1'jn
1'i1'l6\ 1u'lJ <llJ L'lJG'lVi~1 t1G'IG'lllJA1llJ L'VIlJl :;~lJ cll\l':l:;G\ <1\1'lJJ 'jlJ fl1U'VI5 <ILlIU£:I11~'j'jAGi <Ifllwil\llUG'I1lJ'VIUlv1
A11lJ:rlJ ~ G'I'1.f<llJ'lJ<IvL.;jl'VIUl'v1
L.;jl'V1Ulv1 G'I~ <lG'I':lU1.lAA~ LL~:;/'VI5<1UGi1.lf>J~v1'l6\5lJ11.;jlvI:G'I mhUflvlU ':l~G\<lvi'i A1llJ5lJ ~ G'I'1.f<llJGl<I£:Illfl'jru
A <llJ'I'l 1 LG'I<l1v1'l6\lJ <llJ'l":iN 1'i1\11U 'j1lJ"'v~<lG'lGd<lv~ LL~'Vl5'W£Jl fl'jLm:ilmilfl A11lJll ~ <lG'l51£JLL~:;AvA11lJ
fJflG\<Iv LG'I£J'VIlJl£J'j1lJ(iv'l1 m,! ~ LL~:;'j:;lJlJ~l'j~UL'Vl~'lJ<lv~lUflvlU
~1'i1vlUG\ <I\I:rlJ~G'I'1.f<llJ1Ufll'j1'i1\11ULA~<lvA <llJ'I'l1 LG'I<11 LL~:;£:Illfl'jruGilv '1 'lJ<I\I<lvA fl'j ml1v'j:;jJ G'I'j:;1v LL~:;
1i1 f)wuflil <IvL~i'i <lULlIU~U'Vl5'W rJ'lJ<lVG'lU
LA~<lvA<llJ'I'l1LG'I<l1~ fl'lll£J LA~<lvA<llJ'I'l1LG'I<l1'Wfl'Wl U~:;LA~<lvA <llJ'I'l1 LG'I<l1LL:Ii'll1£J~v'VIlJG'I'lJ<lv <lvA fl'j G\<Iv
'l6\5lJ fll'jll flil <1\16\1£J'j'\X~ ~lU'lJ flv'j:;lJlJlllj l1GiflwVI flAf v L~ flG\fl\l fll'jL 'l111 'i1~lU, LL~:;G\fl\l 'l6\:rlJ fll'jll flil <Iv
aG'll:ujJGiI:G'I~'j'\X~~lU'lJfl\l SCreen Saver 'VI5flvilfll'j Log Off £:Illfl'jru'VlflA:rvLfl<l'l:li'l6\1'i1vlUf:lllfl'jruLlIU
'j:;£J:;L1~1'V1'\1\1
~1'i1vlUG\ flv'l:li LflfllJGi fl,LA~flvA fllJ'I'l1 LG'I<11Gd1U(;)1'lJflvG'lUL'l11~:;lJlJ LA5fl'll1 £J'lJflv fl\lA fl'j 'j1lJ (\\llPl fl\l'l)'] Gi61""v
'li<lvl~ LL111G'1'1 ~\l1ULA5<1vA <IlJ'I'l 1 LG'lfl1'lJflv flvA fl'j ri flU'l6\5lJ fll.jf1!lG'1
LA~flv A fllJ'I'l1 LG'Ifl1'W fl'Wlv1 fl fll~Ln lJ'l1 fllJ ~ ~lJ'l":i G\fl \1'1MlJ fll'jll flil flv LVi£J1JLvh t1lJ LA~fl\lA fllJ'I'l1 LG'Ifl1v11 'i1
vlUfl~m£J1uflvA fl'j mVi fll'j~G'I~v'liflVJ~ LL11il flv t1u'l15~ 'liflvl~ LL11il <I\lt1u~1l1mL11 LL~:;i'i fll'j1l5lJll~~
security Patch <I~ L~lJ<I '1~'1 "'v'\1 ~1'i1vlUG\ flvvilfll'jllflil flv £:Illfl'jruLL~:;'l1 m;j~1U£:I1lfl'jruG'lllJFilu unllVi
'l~ 'l":i1u Lflfl~w1TuG'I<lUfll~lltJ l1Gi\llufll'j5mnA11lJll~ flG'l51£J~l'j~UL 'Vl~ ~l'V1~lJ fll'jLGi U'Vllv (Information
security for Guideline for Traveling) "'
£:Illfl'jruA fllJ'I'l1 LG'I<l1'lJ fl\l <lvA fl'j G\fl\l'lJJ fJfl(;)~ LLll~\I 'VI5flGiG'I(;)\1£:Illfl'jruL 'I'llJ LGilJ1G'1'1 ri flU'l6\5lJ fll.jf1!lG'l ':l1 fl
~lJ"i'VI1'l'lJ flvGd1uvlU,xU'1 LL~:;L.;jl'V1il1v1lPl flv'l).] fll.jfljlGlli1 ~ 'l).]!hrul'l1i L~£n'l1 eNvil nl'.il11 G'I~"fl1fGl LL1fl15fl
'liflvlGlLnilG'1 '1lJULA~fl"AfllJ'I'l1LGlfli'lJflvavAfl'j m""Lr;1G'12J1Gl
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3.1 n1'i~"\lhilru,H~UVl~V'uf (Responsibility for Assets)
lGlfltJ'j~ilh1~: ~v1 fl1~ ~'UVl~'V'lcl'll fl\l fl\l~ m1&'\~1.1fl1'Jil fl\l l1'Uu~::;1.l nil fl\l fl ri1\1 L'VIm::;~lJ

,.".' ~'. . ~
Vi:JJ1Gl 3 n''j~GlVi:JJ1GlViJJUel~n''jR1lJ~:JJih.lVl~VH.r'llil''il\l~n'j ~ ( _.''; .1.

(Asset Management) , '~:::;

3) fl1'Jfl'Uru1Gl1~ 1'i1\11'U~'UVl~'V'lcl&'\l'U"liflvlGf LL1'f11~\li:1
~ llJ L~ 1~'I11 vi vi 1 n1'Jm GlC9f\I 'VI"ifl Lt-HJLL'V'l~"liflvl GfLL1'fvl ~njj Gl~ 'll ~Vl~l.I'U'J::;l.Il.1 ~ fllJ W1 LGlfl'f'll fl\l

fl\l~m , v ,

"liflvlGf LL11vhl1m 1'i11'Ufl1'J1.l'J::;m ~ lfJ~ LL~~~GlLtll.1'iJfl1;1~~l.I'V1"ifl'iJ fl1;1~~1""f\J'll fl\l fl\l~ m VI\lVi
1&'\m~ln fl1'JW@J'U11i'ULGl[J ~1'i1\11'U 'VI"imi11&'\~1.Ifl1'J~Gl<1lfllJ1 Gifl\l1&'\~1.Ifl1'JGl'J1~~fll.l ml.l~lJ
LL~::;fl'U:iJmfl ri 1\1L'VIm ::;~lJLGl rJ'VI'll1[J\l1'UL~ 1 'll fl\l'J::;l.Il.1'V1"ifl'iJ fllJ ~ ti fl 'Uti llJ1 mGlC9f\11'i1\11'U1.I'U'J::;Ul.I
LVl~L UL~fl ~l'J~'ULVl~'llfl\lfl\l~m ~
'J::;l.Il.1~l'J~'UL Vl~l.f\l'VIlJGlvl fl n 1'i1\11'ULGl[J~1'i1\11'Utt1 11.l Gifl\l11 Lfl n ~1'J ~Ul.I ~'U 'Ufl1'J1'i1\11'Ufl ri1\1
LVi[J\I'V'lfl Lv1 fl1~ ~1'i1\11'Utt111.l'llfl\l fl\l~ m ~11~11m 'iJ1hLL~::;~1)Jl'Jfl1'i1\11'U'J::;1.I·1.I ~1'J~'UL Vl~1&'\
'J1[J'2lfl"liflvlGf LL1{ 'VI"ifl'J::;l.Il.1~l'J~'UL Vl~ vi fJnmGlC9f\l1'UL~~fl\l~ fllJW1 LGlfl'f'll fl\l ~1'i1\11'UGi fl\l 1&'\~1.1
fl1'J~ Glvi1 LtI'ULfl n~l'J u~::;1Gi~1.Ifl1'Jfl'U:iJm LGl[J~ fi1'U1 [Jfl1'J'll fl\l~'Ucl LVl~ L 'UL~ fl ~l'J~'UL Vl~LL~::;
fl1'J~ fl~l'J Lv1 fl1~ri'U1 ~i1"liflvlGf LL1'fL i1~1i:111~~'ll~Vl~fl nGi fl\l~'J1J t11'U LL~::;1&'\~1.Ifl1'Jm GlC9f\lLv1 fl
l'Gl()1.l'J::;~\I~1'Ufl1'Jvi1\11'U'll fl\l fl\l ~ mL vi 1,r'U ~

"""" .• '" t ••.• '1 .t if'"t

Vi:JJ1Gl 3 ··n'.'i~GlVi:JJ1GlViJJUel~n''jR1lJ~:JJih.lVl~'II'H.r'llil\lil\l~n'j '.' 'j :"

(Asset Management) " ) ~~;.'ifh
~

3.1 n1'i-:;:a"Vl1lJfY"i1~UVI'i'VUI(Responsibility for Assets)
lGlfltJ'j~ill\l~: Lv1 fl1~ ~'UVl~'V'l cl'll fl\l fl\l~ m1&'\~1.1fl1'Jil fl\l I1'ULL~::;1.lnil fl\l fl ri1\1 L'VIlJ1::;~lJ

4) fl1'Jfl'4f1J1Gl1~ 1'i1\11'U~'ULVl fl'fL UGl11~\I~
fl \I ~ n 'J~ Gl'VI11.1~n 1 'J~ 'ULVl fl1 LU Gl11 LVl fl ~ U 1.1~ 'U'Un 1 'J6i1 LU 'U\11'U LL~ ::;fi 1 'U1 [J~ 11 lJ ~ ::;Gl1n LLti
L~1'V1'111v11'Ufl1'Jvi11-4[J fl1'j"A 'U'VI1'iJfllJ ~~11lJj LL~::;n1'j"mGlGlfl~ fl ~1'J111.11.1~~ ~fll [J'Ufl n Lv1 fl L~ lJ
1.l'J::;~Vlfifll'V'l1'Ufl1'Jvi1\11'UU~::;fl1'J1~U~fl1'j"'ll a\l fl\l~ m '
~ 1 'i1\11'UGifl\l t'i1 \l1'U ~ 'ULVl fl'h U GlGi1 [Jm llJ'J::;:iJ Gl'j"::;1'\I LL~::;n1'J1 'i1\11'U,r'UGi fl\l 1lJ Ltl 'U~1 L'VIGl1~
~\I~ m LL~::;l.I~~ ~ ~ vi L~ [J1'iJ fl\l 111.1fl\l~ m L~ fllJ L§ [J'2lm§ [J\I 'VI"im~ [J1W'U111.1n1'Jm::;vi1v1'tj Gl
m..l'VIlJ1[J l.f\l11 fl1'J1if\ll'U~'UL Vl fl'fL UGl1'UVl1\1v1tjGln flLtI'U~11lJ tj GlVl1 \Ii U[J LL~::;fl1~fJ n6i1 Lu'U~Gi
Gl1lJn{l'VI)Jl[J "
n1 'JL'iJ11 'i1\11'U~ 'ULVl,fl'h U GlGifl \I L'iJ11 'i1\11'!-! ~ 1'U Gateway Vi 1ffi ~l.Ivfl'l;! f\J1 Gl 'VI"ifl ~ 1 'UL~"i fl ~
~fllJW1LGlfl'f~ n'lhm/11&'\~l.Im'j"~GlLGl"i[JlJ LVl fl1'i1\11'UL,"'V'l1::;n~L vi1U'U VI\I\1 fl\l~ m 'llfl~\l1'U~V1fi
1'Ufl1'j"Gl'j"1 ~ ~'fll.l n1'j"1 'i1\11'U~ 'ULVl fl'h UGl'll fl\l ~ 1'i1\11'U Lv1 flGl'J1~ ~ fll.l n1'J1'i1\11'U1'U~ m~tfu.::;vI 1lJ
L'VIlJ1::;~lJ
~ ~lJ ~ 1 'i1\11'U~ ~ n'VI'I11Gll~L 6JJ~ru.1 LLl.Il.ItI fll.l eJ'V'l'VI"im'iJ 1 ~ L11.11 "liGf1Gl "1 vi L 6JJ~ru.1LGl[J~ L~1.llJ
L\1 fl\l ~1 n L11.11"liGf L'VI~ 1\1 fl1 ~ 11L1.l'JUn'JlJ lJ \111 [.ILLt-J\Ifl ri 'VI"ifl fll ~ L ~'Jn'J'JlJ 'iJ fllJ ~ 1 'UL~"i fl\l
~fllJW1LGl fl1'll fl\l ~1'i1\11'ULGl[JvI ~1'i1\11'U11J1~'.rl.lVl'J11.1'V1"ifl1lJ1&'\ fl'4f\J1Gl, ~
~llJ~1'i1\11'UL'iJ1'l.flJ Glll'UL 'VI~Gl 'VI"iflvi1"li1 ~ fl ~llJn fl'U1~1'J LL~::;§fl ~'U1GlVi 'llJ L'VIm::;~lJ'VI"ifl tj Gl
n{l'VIlJ1 [J
fl\l~ m'llJ ~Ul.I ~'4 'Uf11'Ju~Gl\lm1;Ue;tGlL~'U~1'U~11'U~1.l LLl.Il.I~ ~~ nVl'JflU [l ~ (L 'lJ'U ~1'UVl1\1 L11.1
1.1fl'fGl 'VI"ifll.l ~ fl n) 'll fl\l L~ 1 'VI'111Vi VI\1\1 ml lJ L§ [J'VI1[JLGl "1 Vi fll ~ Ln Gl1i'U~ 1 n nl'HL NGl\lAd1).J
~ GlL~'U{"\I n ~11 0 flLtI'U~11lJ~1.I tj Gl'l.ffll.l'll fl\l L~l'WUlv1 ~,fu
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Vlll1Gl) n'1~.'~,m~lI1Gm*t~~n1'iA1U~lI~UVl'jVHr"llil\lil\lAn'i 1 ~'" \ .
(Asset Management) '.~ "~fI¥: '

" "

3.2 n1"i~6l\UJ16l\.uJ,riU~ a ua~ihJ\t1"i'WIfill1"iillUL\t1f!1(Information Classification)
1Gtfltl"i~ii\l~: tvi flvi11';' tt '1.i1";j11~1·H~UL V1~'lJfl\l fl\l~m'1.~~lJn,.n.J nil fl\ll'U5tl'11J'v1 LVI)J1t~].J

U'[[JU1U

3.2.1 16n1"i~GtVlll'J~nnJ n"'-.Hht'i'UGt-iiUA'J1l1 au LL~~n1"iri1Vl'UGt"i~GiUA'J1l1 ihR fY"lI il\l
tilnii1"i (Classification Guidelines)

1) L~1 VlU1vl~ fl\lvi1 n15~61Vl].J161V1lJ n15fl1V1,'U6I,z'UA11].J ~lJ LLiNtn15fl1V1'U6I5t&1lJA11].J ~1 Afl:!
'lJfl\l Lfln ~15 (Classification GUidelines) LoWm1 fl\ln'U~15~'UL V1~ 1,;, j'jA11].JtI iNfl6lfl[J~1[J1finl5
vl LVI)J1t~].J "t61[J1,;,t1i)uGi5tLiJ [JlJ11~1 [Jnl5~m~I'1A11].J ~lJ'lJ fl\lVl1\151'llnl5 'W.~. I!>cXc:tc:t

2) Lfln ~lm1fl ~\lG1'Wm1 vl'W].Jl1 Vl1flvi1'lh11'U)J1";j1 n~'UilUlJ.n\lj'j nl5fl1V1'U6I,z'UA11].J ~lJ '1.1 vY\l1'U
n5rn vY\lVI].J6IVl1fllJ1\1~1'U 1,;, f1fl11:lJ ,z'UA11].J ~lJ LG1m n'UnlJ~ 'UilUlJ'lJ fl].J iNGi~ 61fl iNVl1fl~15~'UL V1~
Gi~61fliN~'U ~

3.2.2 n1"i~Gtvi1thu·flil LL~~fn'i~Gtn1"i,rilij~ii1"iiiUlVl~ (Information Labeling
and Handing)

1) ~ fl\l~611';':iJ1fin15~61vi1 LLiNt~ &1nl'.i"'ih [Jllfl ~1V1~lJtl6IiliN1 n Lfln ~15-iJ fl].JiN LLiNtfl 1.1mrnla'UVI~'W d
~15~'UL V1~vl L~[J1-iJ fl\l nlJ n15lJ'1V115~1'UL V1A"t'U"tiNri~lm'UL V1~LLiNtn1;~fl~15 .

2) -iJfl].JiNvlfl£.ll'U5t1 LLlJlJ'lJfl\l Lfln ~11 vl nfl~61vi1il'U";jt~ fl\lj'j nl5A1lJA].J LLiNt~m~nm1].JtI iNfl6lfl[J fl £.11\1
LVI~lt~].J~\I LLGln15L~].J'W].Jl1 n11-:r ~;viTih [Jllfl n15Lt1lJ~m~/'1 n15vi1 ~lL 'U1 fl15LL";jn~l[J ";j'Uf1\1
nlwi1iN1 [J LLiNtfl1Vl'U&1Lij'U5tL:U £JlJl1i)uGi 1';' L~1V1U1vl ~ fl\ltl!jUGi G11].JLyj fl1,;,,r'Uh11-iJ fl1;!iN'1.~~lJ
nl5A1lJ~].J LLiNt~m~1'1 ~n1].JtI iNfl bUr [J

,

VliJ1, - "" \ lI1mVl~U~tn1'iA1U~lI~UVl'j'V'Ur"llil\lil\lAn'i ,', ••~~ .:
.~, , (Asset Management) ',' ,~'t~--. ""'''"~. "" ".

3.2 n1"i~6l'l/nJ16ltuJ,ril:yau~~~u\t1"i'Wlfill1"iillUL\t1f!1(Information Classification)
1Gtfltl"i~ii\lA: Lviflvi11';' LL'1il';':111Z'J'lm'UL V1~'lJfl\l fl\l~m'1.~~lJnl5t1 m1 fl\ll'U5t&1lJvl LVI)J1t~].J

3) '.iJfl1;!iN~lJ~ fl\l '1.]jfJmfl ('lL~ [JnlJ ~;~ U L1'UL~Gl:lJA11].J-;,:j1LiI'U~'Unl5t1!juGi\ll'ULVi1~'U

4) ~1i1\11'U~ fl\lGl5tVl'Un il\l nl5~m'inf i·UJiNVifl n Lt1lJ'1.11'ULA1fl\lA fl].J'W1LGIfl'f'lJ fl\l ~1i1\11'U "t61[JLil'W1t
~ £.I1\1 fl\l LA~ fl\l A £l:I..I'Yi1 LGIfl'fvl;J fi,'Jl i1\11~'U11].J n'U)J1 n fl11V1 i1\1A 'U11'U'1.t1 -iJ~].J ~ ~lJ LVI~ l'd~ fl\l

'1.~~lJ nl5t1 m1 fl\l"t61 £Jnl5L -iJ15V1~ VI"Jfl "t61[J1finl5~'U161'lJ fl\l5tlJlJtI!juGi n15 Vl1~5tlJlJ ~15~'UL V1~
fl£.ll\1LVI].J1t~].J

5) r;j1i1\11'UA15Lt1lJ~mt1 Lflfl ~1,1 ir~ltL~t~ flu'UVi n'.iJfl1;!iNvl:lJ-iJfl2;jiN~lJ1'1;!~vl ~1].J15fltlG) ~ ~A '1.~ L~ fl
'1.]j'1.~1i1\11'U "t6l£JLil'Wltfl £.11\1[) \l Liiu u £.I'Uflm 1~lvi1 nl5 Vl1fl L:Jjfl~ fl\lVi\l Lfln~15V11fl ~ mr'U'1.1"t61 [J
'1.]jfl~vl"tGltvi1\11'U . ~ '"

6) -iJfl1;!iN~lJ~fl\lfJfHt;~J;:]fln';l·H;i'1:,lnlrntl5t].J1iN~iNGl1\1 "I L"l1'ULA1fl\l'W].Jl1 LA1fl\l"tVlm15 LA1fl\l
ti1£JLfln~15 "1iN"11&H./(uVi

7) L~lVlUlvl ~ f)\l'1.:IJd.'L,H~W'.iJ f):;";~ ,GIf)lJ AAiNfI1[J'Uflfl [JnL1 'U1'Umrnvl nl5Ltl6I L~[J~'UA5fllJAiN].J
L6I[J-iJflGlfliN\ln15'1.]jLlJ(;lL~[J'.iJf)~iN . .

8) L~1V1U1vl~ f)\I'1.]j~ &H1fJVl1f)1~\l'nliJ f):IJiN~1J"1Jfl\lfl\l~ m1'U~'Uvl~lfi15rn.~ L"l1'U~vlvl ~1'Ufl1V115
"1 iN "1

9) ~£l1r'4Vin-iJfl:IJiN LLiNtfJ.t1mrnAmJVi-HGlfl'f'Wn'W1Gl1\1 "I (L"l1'UPDA, Thumb-Drive, CD-Rom LiI'U
~'U) Vi:i'1-iJfl:IJiN~lJ'lJ flJ ;1\l~ m trwl1r:.)rJ ~fl\l'1.~~lJn11~LL~~m~t1LLiNt1i1\11'Ufl£.ll\15t1J6I5t1\1

10) '.iJfl1;!iN~lAfl:!vl Lii fn" ;1\l fllJ frn;,'> i.U~'U\l1'U'lJfl\l fl\l~ mvY~l-1].J6I vY\lvlj'j n15Lt1lJ~m~t1fl~1'ULA~fl\l
A fl].J'W1LGIfl'f'lJ ~\I ~ ,~"o~vf1f). ':;,1 ~].J'W1LGIfl'fLL]j 'li1 [J,Vi~ LL~L6I [Jr;j1i1\11'U 0 fl\l'1.~rlJ fl15~15fl\l
'.iJfl1;!~ fl £.I1\1~:l-i1t~].J fl LW fltll~'~I'J'2.Iti1'Un1')(j Fi'U-iJfl1;!~ L:i'1fl:i'1ij flll-11161 '1 Ln6lii'U ~1 fl £11\1Lil'U nl5
Gi6l'1.1~~ ~:f1'f6lGi~fiLt~l'J LiI'U~'U 16




